Mac mail exchange setup
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In order to setup Mac mail for exchange, first open Mac mail

You will then need to go to add account

File Edit View Mailbox Message Format Window Help

About Mail

Preferences... 38,

Accounts... Inbox (Read Only)
Services p | Flagged

Sort by Date

Hide Mail 38H

Hide Others X %H Choose a mail account to add...

» iCloud

Quit Mail #Q
e E i3] Exchange
T Junk : ;
oogle
=1 Archive G 8

Smart Mailboxes YAI_I'OO"
Aol.

£ Add Other Mail Account...

? Cancel Continue

Select Exchange, and continue

Fill in your name, your email address and the password for your account

Add a Mail account
To get started, fill out the following information
Name: Your Name
Email Address: your.email@yourdomain.com

Password: ssssssss

Cancel — i

Once you sign in, this should add your account.

You will then need to make new folders in the new account you will have. You can do this by right clicking the new account made and create new folder,
Once you're happy with the folders, you need to drag and drop the email from the old accounts folders to the new folders you have created.

After a couple of days we suggest removing the old account by doing into mail > accounts as per the first step.
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